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Disclaimer R

This document is intended solely to assist applicants in better understanding the Digital

Equity Competitive Grant Program and the requirements set forth in the Notice of Funding
Opportunity (NOFO) and follow-on policies and guidance for this program. This document does not
and is not intended to supersede, modify, or otherwise alter applicable statutory or regulatory
requirements, the terms and conditions of the award, or the specific application requirements set
forth in the NOFO. In all cases, statutory and regulatory mandates, the terms and conditions of the
award, the requirements set forth in the NOFO, and follow-on policies and guidance, shall prevail
over any inconsistencies contained in this document.

2 Int t For All d 3
nternet For @ %,éj



4 Introduction
6 SF-424 Training
Table of Contents 9 Lobbying Standard Forms
18 Negotiated Indirect Cost Rate Agreement (NICRA)

22 Additional Resources

24 What's Next?



Q)

INTERNET)
FOR ALL I

INTRODUCTION

4 Internet For All




Introduction u;ggnﬂeﬂ]

This training is the first of five Applicant Trainings for the Digital Equity Competitive Grant Program. This training
is intended to assist applicants in better understanding the standard grants forms listed in the Digital Equity
Competitive Grant Program Notice of Funding Opportunity (NOFO).

TRAINING GOALS OF PART 1

o Review what an SF-424 (Application for Federal Assistance) is and how to complete it

e Review the standard grant forms related to lobbying including the CD-511 and SF-LLL

o Understand what a Negotiated Indirect Cost Rate Agreement (NICRA) is and how to obtain one

o Review common questions about NICRA
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SF-424 - REQUIRED




Training Goals
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REVIEW THE PURPOSE OF THE SF-424

PROVIDE INSTRUCTIONS ON HOW TO COMPLETE THE FORM

IDENTIFY ADDITIONAL RESOURCES FOR REFERENCE AND TRAINING

N
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SF-424 Purpose
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The SF-424: Application for Federal
Assistance is a standard form that
provides basic information to the federal
government on grant applicants.

To be eligible for State Digital Equity
Competitive Grant Program funding, all
recipients MUST complete and submit an
SF-424.

Tip: While the contents of SF-424 will
be inputted directly into the NTIA
Grants Portal (NGP), applicants are
encouraged to first complete the fillable
form as a DRAFT to ensure they have all
the necessary information before entering
information in the portal.
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1. General Applicant Information

4. Applicant Capability

5. Project Information

9. SF-424
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SF-424 Submission in the NGP
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SF-424 Instructions | Fields 1-8d

In Fields 1 and 2,

indicate that the

submission is an
application and new.

Field 3 will auto-
populate the
application
when submitted in the
NGP

Applicants must
complete Field 8a, b,
¢, and d. Ensure that
the legal name, EIN,

UEI, and address

match the
information provided
in the SAM.gov
registration
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Application for Federal Assistance SF-424

* 1.JType of Submission: * 2. Jype of Application: | * If Revision, select appropriate letter(s):
Preapplication New |
Changed/Corrected Application Revision | |

3. Date Received: (" 4)ppplicant Identifier 7

5a. federal Entity Identifier:

o~

5b)Federal Award Identifier:

-

L

State Use Only:

(5. Ot Receivedby s [ ({7 e Appicaton denter | _

8. APPLICANT INFORMATION:

* a. Legal Name: |

* b. Employer/Taxpayer |dentification Number (EIN/TIN):

*c. UEL

d. Address:

* Street1: |

Street2:

* City:

County/Parish:

* State:

Province:

* Country: [USA: UNITED STATES

[l

* Zip / Postal Code: |
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O Required O Not Required

Applicants are not
required to
complete Fields 4,
5A, 5B, 6 or 7




SF-424 Instructions | Fields 8e- 8f

Section 8E is not
required butis -----
recommended
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O Required (O Not Required

Department Name:

Division Name:

f.]Name and contact information of person to be contacted on matters involving this application:

Prefix: I E * First Name: I
Middle Name: 7

* Last Name: I
Suffix: | EI -
Title: |

Organizational Affiliation:

* Telephone Number: I

I Fax Number:

* Email: |

In Field 8F, provide the
name and contact
information of the person

t--- involved in the application.

This should be the
Authorized Organization
Representative (AOR).




SF-424 Instructions| Fields 9- 12

Select applicant type

_______ My’pe of Applicant 1: Select Applicant Type:

from the drop-down

menuin Fleld 9 Type of Applicant 2: Select Applicant Type:

Type of Applicant 3: Select Applicant Type:
| H
* Other (specify):
|

Enter Department of ------- E19 Name of Federal Agency:

Commerce, NTIA in | Department of Commerce, NTIA

Fleld 1 0 11.)Catalog of Federal Domestic Assistance Number:

CFDATle: T

— (* 12)Funding Opportunity Number:
TIA-DECGP-2024

Field 12 should list

* Title:

the NOFO number as ------
NTIA-DECGP-2024

DIGITAL EQUITY COMPETITIVE GRANT PROGRAM
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O Required (O Not Required

Applicants are not required
to complete Field 11




SF-424 Instructions| Fields 13- 15

Applicants are not
required to complete
Fields 13 and 14, but it
is recommended to
complete Section 14 if
multiple areas are
affected by the project

In Field 15, enter a
descriptive title for
your project
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13.)Competition Identification Number:

-

Title:

< 14. Freas Affected by Project (Cities, Counties, States, etc.):

| ’ Add Attachment | I Delete Attachment H View Attachment

* 15.)Descriptive Title of Applicant's Project:

Attach supporting documents as specified in agency instructions.

Add Attachments ” Delete Attachments | I View Attachments

O Required
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SF-424 Instructions | Fields 16- 19

In Fields 16A and 16B, enter the
Congressional Districts of the
Applicant and the
Program/Project, if applicable.
For 16A, the format should be
[State abbreviation]-[2 digit
congressional district #]'. Ex AL-
02. For 16B, the answer can be
“[State abbreviation]-all”.

Applicants can reference
www.census.gov/mycd/ to
determine their Congressional
Districts

Select the appropriate response in
Field 19.
Note — If your State or Territory is
included on the Intergovernmental
Review List, select response option
‘a.’ and select a State Review Date.
If your State or Territory is not
included on this list, select response
option ‘b’. Do NOT select option ‘c,’
as this program is covered under
E.O. 12372
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l 16. )ongressional Districts Of:

* a. Applicant

1

D tiaae] —
Attach an additional list of Prog

| | | Adaatachment | | Delete attachment | | view attachment |

/Project Congressional Districts if needed.

17. Broposed Project:

* a. Start Date: : * b. End Date: :

l 18. ,slimated Funding ($):

* a. Federal

* b. Applicant
* c. State

*d. Local

* e. Other

*f. Program Income

*19)Is Application Subject to Review By State Under Executive Order 12372 Process'.1

b. Program is subject to E.O. 12372 but has not been selected by the State for review.
c. Program is not covered by E.O. 12372.

a. This application was made available to the State under the Executive Order 12372 Process for review on :l .

N
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(O Not Required

O Required

Applicants should pay special
attention to Fields 17 and 18.

The proposed project start, and
end dates entered in Field 17
should align with the anticipated
project Period of Performance *
(e.g., January 1, 2025 — June 30,
2029)

All budget categories entered in
Field 18 should align with all
budget documents, such the

Consolidated Budget Form

*The actual approved Period of
Performance will be included in
the award document



SF-424 Instructions | Fields 20- 21

Indicate whether your
entity is delinquent on
any federal debt. If
yes, an explanation
must be provided in
the space provided

In the
NGP, applicants will
only be able to
provide a written
explanation, not
upload additional
attachments
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* 20) Is the Applicant Delinquent On Any Federal Debt? (If “Yes," provide explanation in attachment.) I
Yes No

If "Yes", provide explanation and attach

| | | Adattachment | | Detete Attachment | [ view Attachment

21. "By signing this application, | certify (1) to the statements contained in the list of certifications™ and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. | also provide the required assurances™ and agree to
comply with any resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** | AGREE

** The list of certifications and assurances, or an intemet site where you may obtain this list, is contai
specific instructions.

d in the annot t or agency

Authorized Representative:

Prefix: B| * First Name: I |

Middle Name |

* Last Name: |

Suffix: E | __
* Title: I I

* Telephone Number: I | Fax Number: [

* Email: I—

* Signature of Authorized Representative:

* Date Signed: |
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O Required

(O Not Required

The AOR must fill out the
section titled "Authorized
Representative™ on the
form. The AOR is the
individual who will submit
the application on behalf of
the Applicant.

Enter the first name, last
name, title,
telephone number, and
email address of the AOR.

Note that for any
questions regarding the
application, NTIA will
contact the AOR.
ONLY the AOR will be
able to submit the
application in the NGP

A'A
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LOBBYING STANDARD
FORMS




CD-511 (Certificate Regarding Lobby) - REQUIRED
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U.S. DEPARTMENT OF COMMERCE

(REV 1-05) CERTIFICATION REGARDING LOBBYING

Applicants should also review the ir for included in the:
with

before ling this form. Signature on this form provides for

under 15 CFR Part 28, 'New Restrictions an Lobbying." The certifications shall be treated as a material reprasentation

of fact upon which reliance will be placed when the Department of Commerce determines to award the covered grant, or

LOBBYING

As required by Section 1352, Title 31 of the U.S. Code, and

for Loan and Loan

at 15 CFR Part 28, for persons entering into a grant, cooperative
agreement or contract over $100,000 or & loan or loan guaranise over

150,000 as defined at 15 CFR Part 28, Sections 28.105 and 28.110, the
applicant certifies that to the best of his or her knowledge and belief. that:

(1) No Federal appropriated funds have been paid or will be paid, by or on
behalf of the undersigned. to any person for influencing or attempling to
influence an officer or employse of any agency, a Member of Congress in
connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federsl loan, the entering into of any

rative agreement, and the extansion, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or
cooperative agreemant

(2) If any funds other than Federal appropriated funds have been paid or will
be paid to any persan for influencing or attempting to influence an officer or
employee of any agency, a Member of Cangress, an officer or employee of
Congress, or an employee of 8 member of Congress in connection with

this Federal contract, grant. loan, or cooperative agreement. the
undersigned shall complete and submit Standard Form-LLL Disclosura
Form to Report Lobbying ' in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be
inchuded in the award documents for all subawards at all tiers {inchsding
subcontracts, subgrants, and confracts under grants, loans, and

] ) and that all shall certify and

disciose accordingly.

This cerfification is a material represantation of fact upon which relianca
was placed whan this fransaction was made o enterad into. Submission of
this certification is & prereguisite for making or entering into this

transaction imposed by section 1352, tile 31, U.S. Code. Any parson who
fails to file the required cartification shall be subject to a civil penalty of not
less than 510,000 and not mare than $100.000 for each such failure
accurring on o bafore October 23, 1996, and of not less than $11.000 and
not more than $110,000 for each such failure occurring after October 23,
1996.

The i states, to the best of his or her knowledge and belief,
that:

In any funds have been paid o will be paid ta any person for influencing or
atiempting to influence an officer or emplayee of any agency. a Member of
Congress. an officer or employee of Congress, or an employee of &
Member of Congress in connection with this commitment prawiding for the
United States to insure or guarantee a loan, the undersigned shall
complets and submit Standard Form-LLL, Dischasure Form to Repart
Lobbying." in accardance with its instructions.

Submission of this statement is a prerequisite for making or entering into
this transaction imposed by section 1352, file 31, LS. Code. Any person
wha fails o file the required statement shall be subject to a civil panalty of
not less than $10,000 and nat more than $100,000 for each such failure
occuring on or before October 23, 1996, and of not less than $11,000 and
not more than $110,000 for each such failura ocourring after October 23,
1996,

As the duly autherized representative of the applicant, | hereby certify that the applicant will comply with the above applicable certification.

* NAME OF APPLICANT

* AWARD NUMBER

* PROJECT NAME

Prafix: * First Name: Middle Name:

[ ] ]
* Last Name: Suffix:

L Il \
“Tide: | ]

* SIGNATURE: *DATE:

lEnmp\emed by Grants.gov upon submission

Internet For All

lCnmpIslad by Grants.gov upon submission.
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Who must complete this form?
O  All applicants MUST complete this form.

O It MUST be signed by the Authorized Representative listed
on the SF-424.

What is this form used for?

O The CD-511 is a form that applicants sign to certify
compliance with the requirements and restrictions on lobbying
found in 15 CFR Part 28.

Where do | find this form?

O The CD-511 form can be found on grants.gov or can be
found here.




SF-LLL (Disclosure of Lobbying Activities) - OPTIONAL
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DISCLOSURE OF LOBBYING ACTIVITIES

Compiete this form to disclose lobbying activities pursuant to 31 U.S.C.1352  OMS Numbes: 40400013
Expiration Dste: 02/28/2025

1. * Type of Federal Action: 2. * Status of Federal Action: 3. * Report Type:
a. convact [ = betoteriappicason [<] a. rea tang
b. guant [ & st awara ] matenai change:
< coaperative agreement L = postawsea
o.1oan
[ = tsan guacantee
] t o
4. Name and Address of Reporting Entity:
Bemme  [Jeumnsraes
el ]
ot § o | |
o ] === ] = ]
e, s | |

5. If Reporting Entity in No.4 is Subawardee, Enter Name and Address of Prima:

€. * Federal Department/Agency: 7. * Federal Program Name/Description:
CFDA Murmber, # sppicatie: | ]

9. Award Amount, if known.

8. Federal Action Number, if known.

|| ¢
10. a. Name and Address of Lobbying Registrant:
et | R J e e [ ]
"iasame |
et [ ] sz | ]
b g il \
b. Individual Performing Services jnousng aooress i aseren trom e 103}
et [ | Festrme [ Jusae rame. | ]
tastiame | ] s [
st | | soestz | ]
> | e o —
4. Informann requssted thiough s form i auncrized by e 31 ULS.C. section 1382, af 2+ woon w

53 materal o facs ncn
ure 1 requred pursuant to 31 LL.5.C. 1352, This informasion wil be reporied o
the Congress sami-areusally an wil be avalable for public mspecton Any persan who fais io fle the required disciosure shall be subfecttn a chl penalty of mot less than
10,000 and not mors San $100.000 for sach such fadure.

reliance was placed by the tier abave when the ransaction was made or entered into. This dsco

* Signature:
“Name: nand ]
| ==
Title: | Telephone No. |Outs: [Conpianivd o sebmisaion 4o Grataigon

Internet For All
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Who must complete this form?

O If an applicant has engaged in lobbying activities as described in 2
C.F.R. 200.450, they must complete this form.

O On April 22, 2024, OMB published updates to 2 CFR 200 in the
Federal Register at 89 FR 30046. These updated regulations will apply to
all awards under the Competitive Grant Program. The Chief Financial

Officer's Council has published an unofficial redline of the changes,

available here
What is this form used for?

O  The SF-LLL collects information related to the applicant’s lobby

activities.
Where do | find this form?

O  The SF-LLL form can be found on grants.gov or can be found here.




NEGOTIATED INDIRECT
COST RATE AGREEMENT
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Negotiated Indirect Cost Rate Agreement (NICRA) 'FORALL |
A NICRA is a legal document between the federal government and recipient that formalizes an
indirect cost rate which recipients can use in their budgets. Once a recipient obtains a NICRA, that
rate will apply in all subsequent federal grants until renewed.

REMINDERS

v Applicants that wish to charge indirect costs and who do not have a NICRA may use the de minimis
rate of 15% of Modified Total Direct Costs, as described in 2 CFR 200.414(f). Calculation of the de
minimis rate has changed per the recent OMB updates to 2 CFR 200, at 89 FR 30046.

Applicants wishing to develop a NICRA may do so. In most cases, the NICRA must be approved by

v the entity's cognizant agency. There is an exception for State or Local Governments and Indian
Tribes who received $35 million or less during their fiscal year - these entities may prepare a
NICRA like usual, but do not need to submit it for approval. They must retain it on file for review
upon request by the awarding agency.

v Only applicants with an existing NICRA are required to submit their letter with their application.
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NICRA- Continued %?

Additional NICRA reminders for applicants include:

REMINDERS

v In all cases, combined direct and indirect administrative costs must stay below the statutory limit,
regardless of an entity's NICRA or de minimis rate

For additional information, please see Appendix IlI- VII of 2 CFR 200. Note that these appendices
v were recently updated by OMB at 89 FR 30046; the text at ecfr.gov is outdated.

v/ OnApril 22, 2024, OMB published updates to 2 CFR 200 in the Federal Register at 39 FR 30046.
These updated regulations will apply to all awards under the DE Competitive grant program and
include several changes to calculation of the de minimis rate.
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Common NICRA Questions ":ggﬂ,rfg“]

Some common questions NICRA include:

e What are indirect costs?

o Indirect costs (salaries, fringe benefits, rent, utilities, supplies, etc.) are not charged directly to the
federal award but are instead allocated, equitably to the organization’s/recipient’s activities,
typically through a NICRA. All direct and indirect administrative costs must remain under
the statutory cap of 10%, regardless of an entity's NICRA rate.

e How can | obtain a NICRA?

o Applicants should obtain a NICRA from the federal agency that they have received the most
funding from, which is considered the entity’s “cognizant agency.” If the recipient determines
that the Department of Commerce (DOC) is their cognizant agency, they should reach out to
gmdaudit@nist.gov to begin the process of obtaining for a NICRA. If an applicant is unsure how
to determine their cognizant agency, they should refer the OMB published updates to 2 CFR 200
in the Federal Register at 89 FR 30046 and Appendices IlI-VIl in 2 C.F.R. 200.

e How long does the process of obtaining a NICRA usually take?
o The process of obtaining a NICRA can take up to 180 days.

e Once | obtain a NICRA, where do | submit it?
o NICRA letters should be uploaded to the NGP once obtained.
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Additional Resources
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To ensure a fair, open, and transparent application process and maintain the integrity of our program, our biggest priority is to make sure that every
potential applicant has access to the same information. Therefore, NTIA cannot provide one-on-one support to applicants during the application window
or review process to maintain a fair process. Be sure to check the Digital Equity Competitive Grant Program webpage for additional information. We
appreciate your interest and wish you luck with your application. Please access the following resources for additional guidance and information:

23

Notice of Funding Opportunity (NOFO)
Reference Document

Description of the specific program and all its
requirements

DE Competitive Application Guidance
Guidance

Provides guidance on how to fill out an application to
a specific program, including screenshots and step-
by-step instructions

Standard Forms
Documents

e CD-511, Certificate Regarding Lobbying

= SE-LLL, Disclosure of Lobbying Activities
SE- 424, Application for Federal Assistance

Internet For All

Websites

Website with additional resources

Broadband USA, Internet for All

Digital Equity Act — Competitive Grant Program Website
Grants.gov

NTIA Grants Portal

NGP

The SF-424 Application will be inputted directly into the
NGP.

Digital Equity Inbox

Digitalequity@ntia.gov

Email questions related to the Competitive Grant Program to
this inbox. We may not be able to answer individual
questions but will do our best to point you in the right
direction, and in the meantime make sure you attend our
webinars if you want more information.
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WHAT’S NEXT?
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What’s Next? | Scheduled Information Sessions T

Application Webinar Application Webinar Application Webinar Application Webinar
Part 2 Part 3 Part 4 Part 5
What Topics will be What Topics will be What Topics will be What Topics will be
Covered? Covered? Covered? Covered?
+  SAM.gov * Project Narrative » Evaluation Strategy * Related Costs
* Partnerships » Executive Summary * Risk mitigation » Consolidated Budget
* Letters of * Project(s) Description * Other required plans Form
Commitment Q Form 0 o
What will we be What will we be What will we be What will we be
Covering? Covering? Covering? Covering?
» SAM.gov registration » Details to include in e Details to include for » Review of
» Navigating the NGP the project narrative each plan Consolidated Budget
o Partnership and Letter » Breakdown of the e How to submit the Form
of Commitment Needs executive summary plans » Review of NICRA
» Review of the » Review of Budget
Project(s) Description Caps
Form
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QUESTIONS?




