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Purpose 
The purpose of this document is to assist Broadband Equity Access and Deployment (BEAD) grantees 
with creating and submitting their Bead Final Proposal in NGP. There are two sections in the BEAD Final 
Proposal application: Data and Programmatic.  

Version History Table 
Document Name Version Usage History 

Broadband Equity 
Access and 
Deployment 

Final Proposal User 
Guide  

 

1.0 December 2024 - Present 
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Helpful Tips/General Navigation 

0.1 Navigating the Interface 

Tip: A red asterisk (*) means a required field. You will not be able to move forward without providing 
a response. 
Tip: Fields that are greyed out are not editable; they are pre-populated from previous data entry 
fields. 
Tip: To make a text field larger, click on the bottom right corner of the box and drag your cursor down 
to expand it. 

 

Tip: You can navigate back to the Final Proposal Workspace at any time by clicking the Return to 
Final Proposal Workspace button at the top of each main section. 

 

0.2 Navigating this User Guide 

Tip: The Table of Contents (TOC) is a live reference table that can help you easily navigate to a 
section within the guide. Hover over the TOC section, press <Ctrl> and click the desired section. 
Tip: Notes in this document provide additional helpful information when completing a section. This 
information may not be a required step, but useful when performing tasks in NGP. 
Tip: Red boxes are included on images to highlight an action that needs to be taken on a screen. A 
solid red box is the required step. A dotted red box is an optional step. 
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1. Creating the Final Proposal  

1.1. Login to Grants Portal 

Enter your username and password, then click the Log in button.  
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1.2. Navigate to the BEAD Final Proposal Workspace  

The NTIA Grants Portal Homepage displays. Click the My Grants tab. 

 

Click the Go to Grant Workspace button in the BEAD Grant Card. 
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Click the Generate Final Proposal button. 

Note: The Generate Final Proposal action only happens once. If you navigate away from the portal, refer 
to the Appendix for instructions on how to return to the Application Workspace. 
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Completing the BEAD Final Proposal 
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2. Completing the BEAD Final Proposal Application 

2.1. Data Section 

After generating the BEAD Final Proposal, you are brought to the Final Proposal Workspace. The two 
major sections of the application (Data and Programmatic) display. They are independent of each other 
and can be worked on simultaneously. Each section is submitted separately. 

Click the Get Started button to begin the Data section of the application. 

 

2.1.1 Final Proposal Data 

Click the Get Started button. 
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Fill out the required fields. (Reminder: A red asterisk (*) means a required field). 
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If you select Yes for question 0.4 Certification of No BEAD locations, you will be prompted for 
additional information via 0.5. Click the Upload Files hyperlink to provide the required files. 

 

If you select Yes for question 0.6 Use of Funds to Serve CAIs, you will be prompted for additional 
information via 0.7. Click the Upload Files hyperlink to provide the required files. 

 

If you select Yes for question 0.8 Non-Deployment Projects Subgrantee Selection, you will be 

prompted for additional information via 0.9. Click the Upload Files hyperlink to provide the required files. 

 

Click the Save and End button when complete. 
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2.1.2. Attestation and Submission  

Click the Get Started button. 

Note: The Attestation section can only be completed by the Authorized Organization Representative 
(AOR) and will not be available until the Final Proposal Data section is complete.  

 

Review the Attestation statement.  

Click the I AGREE checkbox.  

Click the Submit button. 

 

Review the information.  

Optional: Click the Download Link to download a summary PDF to confirm your responses before 
submission. You will have another opportunity to download the summary after submission. 

Click the Next button. 
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After completing both sections, click the Return to Final Proposal Workspace button.  
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2.2. Programmatic Section 

After generating the BEAD Final Proposal, you are brought to the Final Proposal Workspace. The two 
major sections of the application (Data and Programmatic) display. They are independent of each other 
and can be worked on simultaneously. Each section is submitted separately. 

Click the Get Started button to begin the Programmatic section of the BEAD Final Proposal application. 

 

2.2.1. Requirements 1,12, & 13: Subgrantee Selection Process Outcomes 

Click the Get Started button. 
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The Requirements 1, 12 & 13: Subgrantee Selection Process Outcomes section has three steps to 
complete: 

Subgrantee Selection 

Subgrantee Selection – Continued 

Subgrantee Selection – Certification 

Fill out the required fields, then click the Save and Next button. (Reminder: A red asterisk (*) means a 
required field). 
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Fill out the required fields, then click the Save and Next button. 
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Fill out the required fields, then click the Save and End button. 

  

 

2.2.2. Requirements 6 & 7: Challenge Process Results 

Click the Get Started button. 

 

The Requirements 6 & 7: Challenge Process Results section has two steps to complete: 

Challenge Process Results 

Unserved and Underserved Locations 

Fill out the required fields, then click the Save and Next button. 
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Fill out the required fields, then click the Save and End button. 
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If you select No for 7.1 Coverage of Unserved Locations, you will be prompted for additional 
information via 7.3 and 7.4.  

 

If you select No for 7.5 Coverage of Underserved Locations, you will be prompted for additional 
information via 7.7 and 7.8.  
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2.2.3. Requirements 8 & 9: Non-Deployment 

Click the Get Started button. 

 

Fill out the required fields, then click the Save and End button. 
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If you select Yes to 8.1 Non-Deployment Uses – BEAD Funding, then you will be prompted for 
additional information via 8.2, 8.3 and 8.4. 

 

If you select Yes to 8.4 Non-Deployment Subgrantee Selection, then you will be prompted for 
additional information via 8.5 and 8.6. 

 

 

2.2.4. Requirements 4 & 11: Oversight and Accountability and Implementation Status of 
Plans 

Click the Get Started button. 
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The Requirements 4 & 11: Oversight and Accountability and Implementation Status of Plans 
section has two steps to complete: 

Oversight and Accountability Processes 

Implementation Status of Plans 

Fill out the required fields, then click the Save and End button. 
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Fill out the Required fields, then click the Save and End button. 
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2.2.5. Requirement 3: Timeline for Implementation 

Click the Get Started button.  
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Fill out the required fields, then click the Save and End button. 

 

 

2.2.6. Requirements 5 & 10: Local Coordination and Non-Traditional Providers 

Click the Get Started button. 

 

The Requirements 5 & 10: Local Coordination and Non-Traditional Providers section has two steps: 

Local Coordination 

Non-Traditional Broadband Providers 
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Fill out the required fields, then click the Save and Next button. 
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Fill out the required fields, then click the Save and End button. 

  

If you select No for 10.2 Traditional Providers Selected Over Non-Traditional, then you will be 
prompted for additional information via 10.3. 

 

 

2.2.7. Requirement 14: Environmental and Historic Preservation (EHP) Documentation 

Click the Get Started button. 
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Fill out the required field, then click the Save and End button. 

 

 

2.2.8. Requirement 15: Consent from Tribal Entities 

Click the Get Started button. 
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Fill out the required fields, then click the Save and End button. 

  

 

2.2.9. Requirement 16: Report of Unsuccessful Applications due to Eligible Entity 
Regulations 

Click the Get Started button. 

 

Fill out the required fields, then click the Save and End button. 
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If you select Yes for 16.1 Denial of Applications, you will be prompted for additional information via 
16.2. 

 

 

2.2.10. Public Comment & Waivers 

Click the Get Started button. 

 

The Public Comment & Waivers section has three steps: 

Waivers 

Intake Summary 

Public Comment 

Fill out the required fields, then click the Save and Next button. 
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Fill out the required field. If you select No, click the Save and Next button. 

 

Optional: If you select Yes, you may download the Intake Summary by clicking Download Link. There 
will be another opportunity to download this document. 

Note: Similar to the Initial Proposal Submission process, the Intake Summary document generated here 
does not contain any Final Proposal Funding Request (FPFR) information, nor public comment narrative. 
This summary is posted for the public to comment on. Within 30-60 days, the public comment narrative 
summary will need to be provided. 

Click the Save and Next button. 
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Fill out the required fields, then click the Save and End button. 
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2.2.11. Final Proposal Funding Request (Budget + Narrative) 

Click the Get Started button. 

 

Fill out the required information, then click the Save and End button. 
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2.2.12. Attestation & Submission 

Click the Get Started button. 

Note: The Attestation section can only be completed by the Authorized Organization Representative 
(AOR), and will not be available until all other sections are complete.  
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Review the Attestation statement.  

Click the I AGREE checkbox, then click the Submit button. 

 

Review the Confirmation message. Optional: You may download the Summary PDF by clicking 
Download Link.  

Note: Unlike the document generated in Section 2.2.10. Public Comment & Waivers, the Intake 
Summary document generated here will contain any Final Proposal Funding Request (FPFR) information 
and public comment narrative.  

Click the Next button. 
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After all sections are completed, you can return to the Final Proposal Workspace by clicking 
the Return to Final Proposal Workspace button. 
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Appendix: Navigating back to the Application Workspace 
(For existing applications) 

After an application has been started, use these steps to get back to the application. 

Click the My Grants tab. 

 

Click the Go to Grant Workspace button. 
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Click the Funding Requests tab. 

 

Select the BEAD Final Proposal Funding Request link. 
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