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DISCLAIMER

This resource is not intended to supersede, modify, or otherwise alter applicable statutory or regulatory requirements, the specific
requirements set forth in program Notice of Funding Opportunities (NOFO), existing Department of Commerce (DOC) Grants and
Cooperative Agreements Manual (Grants Manual) requirements, or other Departmental Administrative Orders (DAOs) and Federal
Circulars. Similarly, this guidance document does not supersede or supplement National Institute of Standards and Technology (NIST)
Financial Assistance Agreements Management Office (FAAMO) or National Oceanic and Atmospheric Administration (NOAA) Grants

Management Division (GMD) policies and procedures related to their work on financial assistance awards.

In all cases, statutory and regulatory mandates, and the requirements set forth in the NOFO, shall prevail over any inconsistencies

contained in this guidance.
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Closeout Overview

What is closeout?

/The process by which National\

Telecommunications and
Information Administration (NTIA)
and National Institute of Standards
and Technology (NIST) determine a

recipient has completed all
administrative, financial, and
programmatic award

k requirements. /

NTIA

How long is closeout?

-~

The closeout period is 120

(PoP).

\_

calendar days after the end of a
recipient’s Period of Performance

~

J

What happens during closeout?

-~

\_

Recipients, with the help of their
Federal Program Officer (FPO),
verify completion of all Specific
and Standard Award Conditions
(SACs) and submit all Federally-
mandated final documentation.

~

What is the FPOs’ role?

/FPOS assist recipients with\

final reporting
documentation submissions
and satisfying any
outstanding SACs or
corrective actions. FPOs
approve the final
Performance (Technical)

)

\ Report. /




Closeout Timeline

Preparation

Closeout Completion

e e ————————————————— —  —

120 calendar 90 calendar 30 calendar PoP end date
days before days before days before
the PoP end the PoP end the PoP end
date date date
Federal FPO meets with Grants Office 120-
Program grant recipient to sends a letter calendar-day
Officer (FPO) assess outstanding to the grant closeout
sends email responsibilities. recipient period begins
reminder Depending on the regarding
grant program, a no-cost closeout
recipient of extension may be
closeout available, as

outlined in the
program NOFO,

NTIA

90 calendar 120 calendar No later than 1 :
days after the  days after the year after the Closeout is
PoP end date PoP end date  pop end date (2 complete

CFR § 200.344)

Subrecipients Grant Grants Office Grants Office
must submit all recipients closes out the sends the
required reports must submit award and grant

to the pass- all closeout deobligates recipient a
through entity documents any unspent closeout
funds letter
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Requesting an Extension to the Closeout Period

Recipients can request an extension to the 120-calendar-day closeout period. All closeout extensions must be approved by the NIST Grants Office.

How do grant recipients request an How do grant recipients know if they

extension to the closeout period? received an extension?

A grant recipient’s Authorized
Organizational Representative (AOR)
may request an extension to the
closeout period by submitting an
extension request to UGAM@nist.gov,
with justification included.

o / o /

Per 200.344, the Federal awarding agency or pass-through entity may approve extensions when requested and justified by the non-Federal entity, as applicable.
Per , anon-Federal entity must liquidate all financial obligations incurred under the Federal award no later than 120 calendar days after the end date
of the PoP, unless an extension is approved by the Grants Officer. Please also reference the Department of Commerce (D Financial Assistan tandard Terms an
Conditions for additional closeout guidance.

The NIST Financial Assistance
Agreements Management Office
(FAAMO a.k.a. the NIST Grants Office)
will provide approval to the recipient
via email.

NTIA 7



https://www.ecfr.gov/current/title-2/part-200/section-200.344#p-200.344(a)
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.commerce.gov/sites/default/files/2020-11/DOC%20Standard%20Terms%20and%20Conditions%20-%2012%20November%202020%20PDF_0.pdf
https://www.commerce.gov/sites/default/files/2020-11/DOC%20Standard%20Terms%20and%20Conditions%20-%2012%20November%202020%20PDF_0.pdf

FPOs' Role in Closeout

Preparation Closeout
4 ) 4 ) (
90 Days Before the End of
120 Days Before the End of bl s Balte . .
the PoP the PoP FPO reviews final
Performance (Technical)
. FPO meets with the Reports in the NTIA
*  FPO sends reminder . .
. . recipient to assess Grants Portal (NGP).
email to recipient . .
notifying them that their their outstanding SACs
ying : and financial and FPO approves the final
grant closeout is . .
~ooroachin programmatic Performance (Technical)
PP & responsibilities. Reports.
\_ J \_ J \_

FPO reviews closeout
documentation from the
grantee and provides a
recommendation to the
NIST Grants Specialist.

Completion

Federal closeout guidance can be found in the DOC Financial Assistance Standard Terms and Conditions, Federal regulation 2 CFR § 200.344 and 2 CFR
§ 200.345, and within the SACs located within the recipient’s award file.

NTIA :
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https://www.commerce.gov/sites/default/files/2020-11/DOC%20Standard%20Terms%20and%20Conditions%20-%2012%20November%202020%20PDF_0.pdf
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345

Preparing Recipients for
Closeout



)

Preparing Recipients for Closeout

NTIA

Preparation
4 ) 4 )
120 Days Before the End of S0 [RETS BEEE Wi Eel @)
the PoP
the PoP
FPO sends reminder qu |?1eets with the
. . recipient to assess
email to recipient . .
. . their outstanding SACs
notifying them that their . .
. and financial and
grant closeout is :
sl programmatic
' responsibilities.
\_ J \_ J
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CLOSEOUT PROCESS ) )

Requirements for an Early Closeout

Recipients must discuss early closeout with their FPO and Grants Specialist (GS).

Recipients must complete all project goals prior to their PoP end date to request an early
closeout.

If all parties (FPO and GS) agree that early closeout is appropriate, recipients must submit an
early closeout request to UGAM@nist.gov via email, with the assigned FPO cc’d.

NTIA 11



mailto:UGAM@nist.gov

Recipient Closeout Requirements

& ® @ @

Refund any unobligated cash Submit all final financial and Liquidate all financial Account for all real and
balances performance reports obligations personal property

Federal Closeout guidance can be found in the DOC Financial Assistance Standard Terms and Conditions, Federal regulation 2
CFR § 200.344 and 2 CFR § 200.345, and within the SACs located within the recipient’s award file.
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https://www.commerce.gov/sites/default/files/2020-11/DOC%20Standard%20Terms%20and%20Conditions%20-%2012%20November%202020%20PDF_0.pdf
https://www.ecfr.gov/current/title-2/section-200.344
https://www.ecfr.gov/current/title-2/section-200.344
https://www.ecfr.gov/current/title-2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFRbceb211a19344ce/section-200.345

CLOSEOUT PROCESS ) )

Billing and De-Obligation

On most occasions, NTIA
limits closeout activities to
preparing final performance,
financial, and required project
audit reports, unless
otherwise approved in
writing by the Grants Office.

Programmatic costs, such as
program work conducted, may
not be incurred or charged to
the grant during the closeout
period as work must be
completed by the end of the
PoP.

NTIA only authorizes
reasonable, necessary,
allowable, and allocable
administrative award closeout
costs (accounting, reporting,
etc.) during the 120-calendar-
day closeout period.

NTIA 13




CLOSEOUT PROCESS ) )

How Funds are De-Obligated

é'] Final Drawdown

De-obligation

Recipients should make their final drawdown through the The Grants Office will de-obligate any remaining funds and
Automated Standard Application for Payment (ASAP) close out the award after the final reports are submitted.
system as soon as possible to allow for more time to Once the funds are de-obligated, they will not be legally

celigleie Ehe sl St ¢ EEois, available for incurring new obligations.

Once the closeout process is complete, the Grants Office will send the recipient a
closeout letter. No further transactions will be permitted, and no reports may be
submitted or replaced.

Closeout

NTIA 14







CLOSEOUT PROCESS Closeout -

Required Documentation for Closeout

CLOSEOUT DOCUMENTATION REQUIRED FOR:

Final Performance (Technical) Report All recipients
Final Federal Financial Report (FFR) (or SF-425) All recipients
Form SF-428 All recipients and all subrecipients

(Tangible Personal Property Report)
Form SF-428-B (Tangible Personal Property Report Final Report) All recipients and all subrecipients

Form SF-428-S (Tangible Personal Property Report Supplemental Sheet) All recipients and all subrecipients with residual inventory of equipment/supplies of
$5,000 or greater to report

Form SF-429 (Real Property Status Report) All recipients and all subrecipients that purchased or improved real property with
grant funds

Uniform Commercial Code (UCC) filing (recorded version) All recipients and all subrecipients
As-built drawings of completed infrastructure and final shapefiles of deployed All recipients and all subrecipients
infrastructure

NTIA 16




CLOSEOUT PROCESS Closeout -

Closeout Report Submission - NIST

Recipients must email the closeout documentation to closeout@nist.gov with the
assigned FPO copied (cc’d).

FPOs should remind their recipients to:

u@ '

NTIA

Include the following in the email subject line:
0 Recipient Name
o Award Number
O Report Name

Attach the report(s) to the email.
Sign the report before submitting if a signature is required. If the recipient is
unable to sign a report that utilizes an Excel template, submit a signed PDF

version in addition to the unsigned Excel version.

If possible, send all final closeout reports as attachments in one submission
email, per NIST’s recommendation.

17
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STEP THREE

Closeout

« FPO reviews

« FPO approves

CLOSEOUT PROCESS

Final Performance (Technical) Report

FPOs must confirm that recipients:

* Use the same template as previous Semi-Annual Performance

(Technical) Reports.

* Indicate that this is the final Performance (Technical) Report by
checking the “Yes” box in the General Information section.
* Mirror the information in the recipient’s last submitted Semi-Annual

Performance (Technical) Report

OMB Control No. 0660-0049 Expiration Date: 07/31/2025

BROADBAND INFRASTRUCTURE PROGRAM PERFORMANCE (TECHNICAL) REPORT

GENERAL INFORMATION

GENERAL

Recipient Organization:

Award Identification Number:

Recipient Street Address:

Report Submission Date (MM/DD/YYYY):

City, State, Zip Code:

DUNS/UEI Number:

Final Report

Period of Performance Start Date (MM/DD/YYYY):

Yes [v]

No [

Periog o? Peﬁormance Eng Date iMMjDDjW?ﬂ:

Report Period Start Date (MM/DD/YYYY):

NTIA

Report Period End Date (MM/DD/YYYY):

18



CLOSEOUT PROCESS Closeout -

Final Federal Financial Report (FFR) (or SF-425)

Recipients must submit a final FFR that is cumulative of the entire PoP.

A recipient may submit a final (cumulative) FFR (SF-425) covering the entire award period, in lieu of an interim FFR (or SF-
425) due at the end of the PoP.

Recipients must utilize the SF-425 form linked at grants.gov and submit the completed form into the NGP.

The final FFR (or SF-425) should include all financial transactions that occurred during the life of the award, including any
closeout costs.

In “Question 6: Report Type”, recipients should check the box for “Final.”

6. Report Type

Quarterly

Semi-Annual

Annual

— “ Final \

NTIA 19



https://www.grants.gov/forms/forms-repository/post-award-reporting-forms

CLOSEOUT PROCESS Closeout -

Report SF-429 (Real Property Report)

REAL PROPERTY STATUS REPORT $F-429
{COVER PAGE)

Fags of Fages
Fiape e e o e o Ufph Eactt A, ) fasmac By
Form SF-429 is used by recipients of Federal financial
assistance to report real property status or to request agency
instructions on real property that was/will be provided as T G (e g s st e
Government Furnished Property (GFP) or acquired (i.e., A% DUNS Humber | A0 BN el it
purchased or constructed) in whole or in part under a Federal :*"“

financial assistance award.

7. Repont End Date

Examples of real property may include land for equipment ‘:"’%‘."fﬁlﬁ; Siaeos Fapon — Arsceris [oheck e seeieetie BISHa
Attachment A [(Seneral Reporng ) affsched
shelters, cell towers and structures, etc. Artnchanant B (Recqetst 15 Aubs, Improve o Fumish) atteched

Attachment C (Dispositicn Request) atached

B, Comemants (Anach Sommonal sheets if Necsssany):

All recipients and subrecipients are required
to complete the SF-429 regardless if they
purchased or improved with project funds
or not. If no land was purchased or

10. Certification: | certily to the best of my knowledge and beliel that all informatien presented in this repom is ree, cofmect
and complete and constitutes & material representation of fast upen which the Federal government may rely.

q q Q a..q 115 Typed or Prinded Mame arnd Titke of Auvthonzed Cenitgng 110, Teleohone (ared OO0, NuUrTiber, &ohenn]
improved with project funds, the recipients Ol

and subrecipients would complete the form 114 Ernall Addrase

by indicating “not applicable to this grant T15. Signature of Authorized Certfying Cffcial TTe. Date Mepon Submmed (MDLVYY VY]

award”

12. Agency use onby




CLOSEOUT PROCESS

Tangible Property — Key Terms

SUPPLIES EQUIPMENT (unit cost > $5,000)w

All tangible personal property other than those
described in the definition of equipment. A
computing device is a supply if the acquisition
cost is less than the lesser of the capitalization
level established by the non-Federal entity

for financial statement purposes or

$5,000, regardless of the length of its useful
life (see 2 CFR § 200.314).

Tangible personal property

(including information technology systems)
having a useful life of more than one year and a
per-unit acquisition cost which equals

or exceeds the lesser of the capitalization level
established by the non-Federal entity for
financial statement purposes, or $5,000 (see 2
CFR § 200.313).

(1] If a recipient has established a lower capitalization level for equipment or supplies, they will need to follow the lower
amount and their organization’s policy for management requirements.

NTIA
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https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313

CLOSEOUT PROCESS Closeout -

Tangible Property - Residual Inventory & Post-Closeout Use

SUPPLIES EQUIPMENT (unit cost > $5,000)

[0}

3 | For unused supplies valued at $5,000 or less in the aggregate: . Recipients may continue to use grant-funded equipment for the purpose of
§ . A reasonable amount of undeployed supplies may be retained to support their award throughout the useful life of the property, as long as it is

g the maintenance of the grant-funded project or program. The use of used to support the grant-funded project or program.

.G:, grant-funded supplies beyond these limited parameters may be subject . Grant-funded equipment may also be disposed of in a manner outlined in 2
§ to disposition (see 2 CFR § 200.314). CFR § 200.313(e).

2 | For unused supplies valued over $5,000 in the aggregate (2 CFR § 200.314): ) o

] ] . In accordance with 2 CFR § 200.313(e), when original or replacement

c | 1. Usethe supplies on another Federal award, ] ) ]

g . . equipment acquired under a Federal award is no longer needed for the

¢ | 2. Dispose of those supplies and compensate NTIA, or o ) o )

= ] . . original project or program or for other activities currently or previously

© | 3. Retain the supplies for other activities and compensate NTIA. ) }

= . . . supported by a Federal awarding agency, the non-Federal entity must

= | There are no reporting requirements for supplies valued under 55,000 ] o ) ]

o | . request disposition instructions from the Federal awarding agency.

& | inaggregate.

[1] If a recipient has established a lower capitalization level for equipment or supplies, they will need to follow the lower amount and their organization’s policy for management
requirements.

NTIA 22
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https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.314
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR8feb98c2e3e5ad2/section-200.313

Report SF-428 (Tangible Personal Property Report)

The SF-428 collects information related
to tangible personal property
(equipment and supplies). The form
consists of the cover sheet (SF-428) and
attachments, to be completed as needed.

TANGIBLE PERSOMNAL PROPERTY REPORT OME Mumbsr: 40460-0018
SF- 428 Expiration Date: 117302004

1. Federal Agency and Organsratonal Element io Which Report = Submitied

CLOSEOUT PROCESS Closeout -

NIST requires all recipients
and all subrecipients to submit
the SF-428.

2. Federal Grant e Othar Identifying Mumber Assigrad by 3. uEl . EN
Federal
I | [ |

4. Recipsent Organization (Name and complele address including oip code)
Fecipient Crganization Name: | |
Streett: |
Sirestd:
Cay: Ceasity: | ]
Statec [=] Province:
Country: [g3A: UNITED STATES =] 2P 1 Postal Cook:
5. Rwopant Aocount or Identiying Mumber 8. Astachment [Check appdcabie) T. Supplemental Sheet
[ | [[] Anmual Report (SF428-A) [] ¥es

[ Final (ward Closecat) Repert (SF-425-8) e

[[] cispostion RepariFeques: (SF-428-C)
8. Commenits

| l | Add Attachment I | Delede Attachment | | WUigw AHachment ]

f#a. Typed or Printed Hame and Title of Authorized Certifying Official

Prasfoc :i Firsz Namw: | | Middie Hame: |

Larst Mamme: l |5uﬁr| d
e | J

@b, Sigrusure of Authorized Cersfying Offcial

I I

B, Teltphons (s code, fumbies, Bxfenion)

. E-Mail Address

Do Dlate report submisted (MALDOVYYYY) 10, Agency use only

1




CLOSEOUT PROCESS Closeout -

Report SF-428-B (Tangible Personal Property Final Report)

TANGIBLE PERSOMAL PROPERTY REPORT OME Number: 4040-0015
Fimal Report SF-428-8 Expiration Date: 117302024

Faceral Gram of Cihar |denttying Humber Assigred by Federal Agency (Block 2 on SF-478).

1. Repa

(Select ol thad sppiy)
a. Federally-owned Propery (List on Supplemental Sheel SFI2ES5 or ecipiend equivalend and compiele Section o below)

The SF-428-B allows recipients to request specific
disposition of Federally owned property and acquired

b. lnqunquwmmulsmnmuulHDDmefuMlnmmmmmM!rnmmnnmh

srandder bte [Lisf on Supplemenial Shee! SF-4205 ar recipannt iy and e Section 2b below),
i &. Residual Unuied Supplies with total aggregate fair mardcet valus sxcesding 35.000 not needed for any other Federally
equlpment- sponsoned programs of progects (Complete Sechon 2o balow).
d, Hone of the above
2. Comphete nelivant sacBonis) For Agency Uss Only
Za. Federally-owned Property (Select one or more) Agency response o requested dispostion of Federally cemed propety-
O mr t ransher b Award (i Recipient request approved [(Jdenied
| [l Dispose in scoordancs with atiached instructions:

[t Request Federal Agency disporstion mstructions. [ e e o e casted disposition of acquired Squipment
D i) Ohasr (Prowide defad in Biock 3 or adfach requesf) Dmmmw Dw

25, Aequired Equipment with current fair markel valus of [CJim) Dispese in sccordancs with attsched instructons:

£85 000 or mone:

—————————————————————————————————————— - (Sebect one o mane and alach Supplemental Sheet SE-42g5 | Authonzed Awarding Agency Official
e reespient wgquealent] Signature: Im
NIST requires all recipients and subrecipients to D0 ot o et o o o ciginaty sppecved.  |Maema: [prone
submit the SF-428-B. Recipients and subrecipients [ %) Request Federal Agency dupossion insuctiors. | Tite: =
[ || Add Attachment | | Detete Attachment | | Wiew Aftachment |

|
|
|
|
| that did not use project funds to purchase

| equipment, or if the recipient does not have residual
|

|

|

|

|

|

|

T2 Reportable Residual Unussd Supplies

. . : 11 [[] Sate procesds or [ Estimate of surrent faer market vabus ... .......
unused 5upp||es/equ|pment with atota|aggregate (i) Permentage of Federsl paraipabon ... ... 5%
. o (i) Fsderal share . . .
value of more than $5,000 will mark “None of the () Salling el arling aBranms. . .. . e eeememsaeeesaseseeaemnnne B
abOVE(ld) n ] Amount remitted to the Federal Government . . 1
2. Commanis
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Report SF-428-S (Supplemental Sheet)

The SF-428-S provides detailed individual item information in ANGIBLE PERSONAL PROPERTY REPORT ——
connection with required reports of tangible personal property. It e

Faderal Gram or Cinar Idendifying Number SAsclgred by Fadoral baading Agenoy (flec 3 of BF-409) LEachmare Tge

must be completed by recipients with a residual inventory of H?f:‘h*.ﬁ'ilﬁ;m.-,-@
equipment or unused supplies exceeding $5,000 in total aggregate
Va |U e. '.'mrl.lhi-un-m:h T . |
il G e Urpenapian Epprlsiey plamn Acgared |Condiiom|  Acgueiizn Dol Lhapusiliun
o 3 " . ol e .
I » |
? =
i )
, "
] -
____________________________________________ .I '“ = =
Please note, that under section 2b. option (i), "Request -
unconditional transfer of title with no further obligation to -

an error on the form.

|

| |

| |
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| the Federal Government" is NOT an allowable option. This is i - -
|
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CLOSEOUT PROCESS

Report SF-429 (Real Property Report)

The SF-429 is used by recipients and subrecipients of Federal
financial assistance to report real property status or to
request agency instructions on real property that was/will be
provided as Government Furnished Property (GFP) or
acquired (i.e., purchased or constructed) in whole or in part
under a Federal financial assistance award.

Examples of real property may include land, cell towers and
structures, and used fiber.

REAL PROPERTY STATUS REPORT $F-479
[COVER FAGE)

Fage of Fages

1. Fadaral Agancy andd Qrgangatongl Element to Whah
Faport i Subsmings

3 Faderal Granys) or Othr idprtfying MumBrih Assgrad by
Fadwral Agencysk

3 Rpopan Draatisabon |hime &8 comokils 3dd 60 Al irg Do oode

dn DIUNS Musnber 4b. EIN
hombe

£, Rwcipsent Account or idenifang | 0. Contact Person for ths Fepeet

Hare

P

Emai

Fan

7. Report End Dabe
MDY YY)

& Faal Pragby Slatd Repan - Anschaants [2Reck e appleeable Black[z)]
Artachimaent A | Ganeal Reporiegi adfached
Amacterest B |Regoit o Acgure Impeoee o Fuuak) amachied
Asachment G (DSposton Fequest) atached

All recipients and subrecipients that purchased or

|
|
| improved real property with Federal funds must
| submit the SF-429.

|

¥ Commants [Faesh sodmceal Shiets if natl 38 any]:

10 Cersheatisn: | cerily to the bet of my kaswledge and Beliel that sl information presenbed in this reps i4 true, Sofmest
and and conabfuies 3 matenal ol fact which the Federal government may rely.

114 Typed or Prirted Name and Tide of Authorized Cenifying
gl

1. Tarleohors fwhs OO0%, MUy, daienssonl

17d. Emasd Address

116, Sigraturs of Authorzwd Cartdpng Officl

114, Dotk Ripan Submited [MMDDT YY)

12 Ageney i ooy




CLOSEOUT PROCESS Closeout -

Uniform Commercial Code (UCC) Filings

The UCC-1 form is used to establish a creditor's claim
on personal property as collateral. By filing this form, I

creditors notify the public and other potential creditors of EEEEE——

their interest in specific assets. It creates a public record UCC FINANCING STATEMENT

. . . 3 3 I=0LLOW INSTRUCTIONS (front and back) CAREFULLY
that determines the priority of competing claims. A PHONE OF CONTAGT AT PLER opreh

B. SEND ACKNOWLEDGMENT TO: (Mame and Address)

M B

| Print | |Reset|

L _|

THE ABOVE SPACE IS FOR FILING OFFICE USE ONLY

——
1.DEBTOR'S EXACT FULL LEGAL MAME -insert onfyonedebtorname (12 o 1b) - do not abbrevists of combine names
1a. ORGANZATION'S NAME

All recipients and subrecipients that acquired
project funded assets or equipment must file with

OR

filings require an attorney certification stating that,
to their knowledge, the filing is complete, accurate |« e
and conforms with the SACs.

3.SECURED PARTY"S NAME (orMAMEof TOTAL ASSIGNEE of AS SIGNOR SP) - insentanly one secumd partyname (3a or 3b)
[32. ORGANZATIONS NAME

.
: |
I |
I |

I 1b_INDIVIDUAL 'SLASTNAME ARST NAME MIDDLE NAME S UFFX
|
B y S i < _ I
i the UCC documentation in that state where the : A o ST s oo S
: ass ets We re deployed. I aNOI App“came Gﬁi‘;r{";‘z’?‘ﬂﬁ : e TYPE OF ORGANIZATION l if. JURISDICTION OF ORGANIZATION l g ORGANIZATIONAL ID# if any |_|

I DEBTOR NONE
| I 2. ADDITIONAL DEBTOR'S EXACT FULL LEGAL MAME - inser only one debior reme (22 or 2b) - do not abbreviate or combine names
I I 2a ORGANIZATION'S NAME
l— ———————————————————————————————————— - OR o NDWIDUALS LAST NANE FIRST NAME [MIDOLE NAME SUFAIX
f-r————~~~~~~~~~"~" "~~~ "~~~ ~— T T T T T T T |

I Zc. MAILING ADDRESS cmyY STATE POSTAL CODE (COUNTRY

Per the Specific Award Conditions (SACs), allUCC | _ _ - N
I 2d. SEE INSTRUCTIONS ADD'L INFORE |L‘e TYPEOF ORCGANZATION 2f JURISDICTION OF ORGANZATION 2g. ORGANIZATICNAL ID #, if any
N ORGANIZATION

| Mot Applicable o | | | Mrone

|

|

ARST NAME MIDDLE NAME SUFFIX

3c. MAILING ADDRESS cmy STATE |POSTAL CODE [COUNTRY

4. This FINANCING STATEMENT covers the following collsteral:




CLOSEOUT PROCESS Closeout -

As-Built Drawings and Final Shapefiles of Deployed Infrastructure

% Middle Mie Gant Appication. X+ v

C @ % nbammapsarcgis.com/apps/mapviewer/indexht

Salesforce

S NEAM (Q 2CRPat200-U. [ FSAFEDS Particpart.. g Employee Personal.. [ E2 Solutions [l B4R! Bectroric Off.

U GoA [fKtewods  WREPAYMENTINS..  Home|Commerce— [ Micdle Mile Trackin. g OICG Financias Des...

As part of the administrative closeout process,
recipients must submit final as-built drawings with
its closeout documentation. Recipients are also
required to submit final shapefiles of the deployed
infrastructure. Both sets of information must

include information for all subrecipients on the
award.

P Type here to search

NTIA
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Recipient Noncompliance



CLOSEOUT PROCESS

Recipient Noncompliance in Closeout

FPOs are responsible for monitoring recipient progress on completing all closeout activities, including timely submission of their final
reporting documents. If a recipient is delinquent on their submission of final reports (i.e., within 120 calendar days after the end of the
period of performance), the FPO should notify their Program Leadership, the GMAC Division, and NIST to determine whether any

corrective actions are necessary.

If the recipient fails to complete the requirements, including submitting all final, requested reports, the following steps will be taken:

1. Official
Notice

2

The recipient receives a
request from the Grants
Office or Program Office to
resolve any missing reports
and/or open corrective
actions not submitted within
the 120-day period.

NTIA

2. Incomplete
Closeout

NTIA and the Grants Office
proceed to close out the
award with the limited
information available.

)

3. Material Failure to
Comply >

If the requested final reports
are not submitted to the
Grants Office, this
constitutes the recipient’s
material failure to comply.

j

4. Future
Consequences

—\

Failure to comply with the
award closeout
requirements may have a
negative impact on future
funding from the DOC and
other federal agencies (2
CFR § 200.344(i)).

30



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344

CLOSEOUT PROCESS Closeout -

Open Corrective Actions at Closeout

A Corrective Action is an action the recipient is required to take to correct a finding of

Definition noncompliance as specified in an official notice from the Program Office.

* All open corrective actions (e.g. documents due as a result of an immediate action letter

(IAL), completion of a performance improvement plan (PIP), etc.) must be resolved before
NTIA and the Grants Office can close the award.

Requirement

* Open Corrective Actions do not alone prevent recipients from applying for or receive

I future Federal funding from NTIA.
mpact

* However, unresolved material non-compliance may result in actions per 2 CFR § 200.339,

including potentially disallowing costs for all or part of the activity associated with the

noncompliance of the recipient or subrecipient and potentially withholding of further
Federal awards.

NTIA 31



https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR86b76dde0e1e9dc/section-200.339
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR86b76dde0e1e9dc/section-200.339
https://www.ecfr.gov/on/2020-11-20/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR86b76dde0e1e9dc/section-200.339

Completing Program Closeout:
Question and Answer Discussion






Closeout Terms and Definitions

TERM DEFINITION

Award Closeout Documents Due Date The award closeout documents are due within 120 calendar days
after the PoP end date.

Closeout Letter The letter from the Grants Office to the recipient confirming the award has been
closed.
Closeout Period The 120-calendar-day window, which begins immediately following the PoP end

date during which the recipient must submit all required documentation, perform
any final financial accounting of the award, and receive final review by NTIA and
the Grants Office.

PoP End Date The last day of the recipient’s award period as stated on the most recent award
amendment (CD-451 or Notice of Award (NOA)) or the original CD-450.

NTIA
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Additional Closeout Resources

RESOURCE

NTIA Grants Closeout SOP

2 CFR Part 200.344 Closeout

Standard and Specific Award Conditions (SACs)

DOC Financial Assistance Standard Terms and Conditions
(dated 01 October 2024)

BroadbandUSA Technical Assistance Hub

SOP outlining stakeholder roles and responsibilities, required
documentation, timeline, and processes involved in closing out
NTIA grant awards.

Federal Regulations outlining closeout protocols.

The requirements, regulations, and legislation
specifically applicable to a recipient’s award. SACs can be found
in the recipient’s award file.

The standard terms and conditions (ST&Cs) applicable
to DOC financial assistance awards.

Online resource hub that provides Technical Assistance
for BroadbandUSA programs under NTIA.

NTIA
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https://ntia.sharepoint.com/:w:/r/teams/OICGGrantsVault/Shared%20Documents/Document%20Vault/07%20Cross-Cutting/CAA-BIL/Post-Award%20Guidance/2635,%20NTIA%20OICG_Closeout%20SOP.docx?d=w99aca72bbe9042dfaae249ff1fe5b661&csf=1&web=1&e=sHxOMF
https://www.ecfr.gov/on/2020-11-19/title-2/subtitle-A/chapter-II/part-200/subpart-D/subject-group-ECFR682eb6fbfabcde2/section-200.344
https://www.commerce.gov/sites/default/files/2024-09/DOC%20Financial%20Assistance%20General%20Terms%20and%20Conditions%20as%20of%2001%20October%202024.pdf
https://www.commerce.gov/sites/default/files/2024-09/DOC%20Financial%20Assistance%20General%20Terms%20and%20Conditions%20as%20of%2001%20October%202024.pdf
https://www.commerce.gov/sites/default/files/2024-09/DOC%20Financial%20Assistance%20General%20Terms%20and%20Conditions%20as%20of%2001%20October%202024.pdf
https://broadbandusa.ntia.doc.gov/technical-assistance-hub
https://broadbandusa.ntia.doc.gov/technical-assistance-hub

Thank you

For questions please contact: middlemile@ntia.gov
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